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Title:  Developmental Specialist



                   Status:  Exempt
Immediate Supervisor:  Program Director
Job Description

Collaborate with Babies Step Forward team and partnerships in their efforts to recruit and serve children with developmental disabilities.

Responsibilities
· Organize screenings within forty-five days of children’s entrance into the program and enter scores in Child Plus database.
· Coordinate with center staff to identify children with special needs.

· Be available for consultation and referral for special services according to Early Intervention and CPSE procedures.

· Train teachers and parents on typical and atypical child development.

· Meet with parents to discuss screening results and special needs; provide appropriate activities for home.

· Make referrals to outside agencies.

· Function as liaison between agencies, programs, and Head Start Centers.

· Organize itinerant and related services, and other services as needed.
· Attend monthly multi-disciplinary Communication Day meeting

· Prepare summaries on children in their caseload who require individual or small group support.

· Ensure that IFSP/ IEP’s are on file for those children who are receiving related services.
· Maintain confidentiality of students, parents, program, and all materials handled in the performance of duties responsibilities.

· Enter and maintain Disability and IEP information on Child Plus
· Attend monthly meetings with Developmental and Special Needs Coordinator.
· Ensure compliance with Early Head Start Performance Standards for children with special needs.

Key Working Relationships
Internal:  Center Directors, Specialist Team, Staff, Children, Parents. Local School Districts
External:     Local agencies, Local school district CPSE/CSE
Minimum Requirements
· Early Childhood experience
· Bachelors Degree (Masters preferred) 
Disclaimer
The above statements are intended to describe the general nature and level of work being performed by people assigned to this classification. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed.
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